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* What is  t h e  function of the  o f f i c e  i n  which this record s e r i e s  i s  created? 

Water Qual i t y  Surveys Service has three basic functional responsibi l i t ies :  

1. Prepare river basin plans for  Georgia's 15 major river basins i n  accordance w i t h  
the Federal Water Pollution Control Act Amendments of 1972 (P.L.  92-500) 

2. Collect, interpret and evaluate chemical , physical and biological water quali ty 
data (stream analysis) 

3. Provide automated data processing support  t o  the Water Quality Control Section 

- 
1. This f i l e  contains the  following documents (include form numbers and t i t l e s ,  if any, 

and f i l e  arrangement ) . 
Documents r e l a t e  t o  the basin planning and stream analysis functions. Category t i t les  

include: Basin Plan; Unpublished Water Quality Data; Physical Data; Socio-Economic Data; 
Policies; Contracts; Mailing List; Hearings; Correspondence; Pub1 i c  Information; Internal 
Reports (by Agency); External Reports( by others); Special Projects; Work Modules; Photo 
Prints and Slides. 

and, as needed, Subject Code (one d i g i t ) .  
Fi le  is  arranged numerically by File Series Number (one d i g i t ) ,  Basin Number (two d i g i t )  - 



13. Is t h i s  t h e  Record Copy of t h e  s e r i e s ?  
series are original an6 constitute the Record Copy 

1 4 .  Is t h e r e  a dupl ica t ion  of t h i s  series i n  another o f f i c e  o r  agency? 

15. Is the  information contained i n  t h i s  s e r i e s  ever summarized o r  published? 
Attach copy of summary o r  publ ica t ion .  

16. Does t h e  s e r i e s  csn ta in  c l a s s i f i e d  information requi r ing  security handling? 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend or  terminate agency po l i c i e s  and procedures? 
Information stored provides basis for  many agency policies 

18. Could the  function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 
Most work woul 

19. Is t h e  s e r i e s  f o r  major por t ion  of i t) regular ly  microfilmed? If yes ,  why? 

20. Does t h e  record series-pprovide da ta  as input  t o  an EDP f i l e ?  
Data are often compiled and reported by EilP methods 

21. Does t h e  record s e r i e s  contain documentation produced as EDP pr in tout?  
Many d a t a  are received from l a b  i n  EDP p r i n t o u t  form 

22. Has t h e  Federal Government i ssued  in s t ruc t ions  governing t h e  retent ion/dispo-  
s i t i o n  of these  f i l es?  

Many documents stored i n  this 

/ '  

have t o  be redone 

24. REQUIREMENTS. The following requires  the  f i l e s  t o  be kept permanentlpears:  
Possible 

a. ]STATE b .  ]STATUTE OF c .  [ ]AUDIT d. [ ]FEDERAL e .  [ ]ADMINISTRATIVE f .  UHISTORICAL 
LAW LIMITATION PERIOD L A W  D E C I S I O N  VALUE 

( c i t e  Law, S t a t u t e ,  or o ther  reason for  the  r e t e n t i o n  requirement) 

To trace history of the water quality program's creation and growth since inception i n  1965. 

This agency recommends tha t  the  f i l e  s e r i e s  be cu t  of f  at the  end- 
of each -[dCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

-.-- -__-. -. _I_ 

25. AGENCY RECOMFeKDATIONS. 

[x] Hold i n  t h e  current  f i l e s  area s ' month(s)/ 5 y e a r ( s ) :  
[ ] Transfer  t o  [ State  Records Center [ ] Local Holding Area; hold year (s ) :  
[ 3 Destroy. 
[%] Transfer  t o  S t a t e  Archives f o r  permanent re ten t ion .  

[ 3 Other: (Specify)  
] Destroy immediately a f t e r  cut-off.  

( I n d i c a t e  briefly ra t iona le  for recornendations above/or w r i t e  add i t iona l  remarks) : 

OTHER REQUIRED SIGNATURES DATE -ent o f f i c e r  (si 


